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SAFARIS Brief Tutorial
Southern African Friends and Researchers Indexing Specimens

When biodiversity specimens are collected there is typically specific information recorded by the
person doing the collector that includes the collector, the date of the collection, the place and
habitat where the collection was made, and abundance of the species in the area, and sometimes a
description of the individual organism. Plants are generally prepared as dried, pressed specimens
and then added to a herbarium. They are typically mounted on board with a label that gives
information about who collected the specimen, the date and place of collection, the identification of
the plant species, some information about the locality and plant, and possibly some other
information. Mammals, insects, fungi and other organisms would have many similar details. A
collector will often keep a register of his or her collections. This SAFARIS project involves text
information from images of specimens or field notes being transcribed so that the image can be
located during online searches. Often a user viewing the image of a specimen can see sufficient
detail in the image in order to do the research and not always having to either travel to, or loan the
specimen from, the herbarium or museum where the specimen is housed.
This document gives a brief introduction to the process of transcribing information. At present the
images are hosted on internet servers in Australia.

From the SANBI Institution page http://volunteer.ala.org.au/institution/index/5374124
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Or filtering All projects to search for ‘safa’, http://volunteer.ala.org.au/project/list?mode=&q=safa

Index all information from the image
Index all the information on each page of the field notes. Most of the lines of his books contain
biodiversity records, or information that adds value to species-distribution records on the pages of
the books.
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Enter the text in the box ‘1. Transcribe all text from the left hand page into this box as it appears’
and in the ‘2. Transcribe all text from the right hand page into this box as it appears’ text areas.
Hover over the field help to see key combinations to add special characters.

Type what you see. As in the above example,
Records are in double pages, and species data at sample sites were generally recorded in two
columns on each page. Capture each entry from two columns on a separate line (e.g. below) would
be captured as shown.
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FICUS INGENS||photo
KISSENIA SPATHULATA||
SOLANUM||coll.
BOSCIA ALBITRUNCA||
It is not necessary to type all in capital letters. The data in the text areas is from data captured about
1992. All data were captured using upper case. You could confirm that what is captured is correct,
and add information that was not captured. Information from between sampling sites was not
captured in this earlier capture phase, but contains valuable species-locality information.
would be captured as
Eriocephalus pubescens|<F|slightly silvery, very aromatic.

Eragrostic lehmanniana|f|eaten right down
or
ERAGROSTIC LEHMANNIANA|F|EATEN RIGHT DOWN
The text in the following image is transcribed as follows with each record on a separate line,
although it may be in columns in the original. Note that there are essentially three elements to a
species record at a sample site: Species name (seometimes abbreviated), abundance and habitat
code, sub text. For example

13/3/'37. Waverley. S. Hay: Stunted O.R.B.V. on diabase &
quartz
stony veld on sides of hills: 50
Pentzia globosa|<F|
Euphorbia gariepina|<F<F
Eriocephalus pubescens|<F|slightly silvery, very aromatic
Nestlera humilis|>F|grey
Aptosimum albomarginatum|>F|
Eragrostic lehmanniana|f|eaten right down
Senecio longiflorus||
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Justicia||[sketch]
Pteronia unguiculata||
Blepharis mitrata||
Sometimes there will be some text that was previously transcribed.
Here is an example of previously captured text. The hint information at the top is excluded.
. Book: 1, Page: 38, Double page: 37 - 38
. Information may appear below for site dates, description and site number, with species name, abundance and collecting
number.
. Please add anything from this page that has not already been captured. The site name for the first record may come from a
previous page.
. It is typically information between sites that needs to be captured by you. Symbols may be included as given below...
. > indicates upper case, e.g. F or f for 'f' (frequent) as opposed to >F or >f for 'F' (frequent and prominent in landscape) ;
. ^ precedes superscript; !,|, ], [ may indicate overstripe (to indicate stunted growth);.
. $, & indicate down arrow; / indicates up arrow; ! indicates ? [question mark].
. Please send feedback to l.powrie@sanbi.org.za so that guidelines for future books can be improved.
. - - - - - - - - - - - - - - - - - - - - - - - - - - -
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Text to move is shown in red.
09-Jul-1945 c. 11 m. N.E. of Wakkerstroom 0377
09-Jul-1945 c. 11 m. S.W. of Dirkiesdorp 0378
CANTHIUM CILIATUM|>F|
GYMNOSPORIA ACUMINATA|O|
ASPARAGUS VIRGATUS|F|
OLINIA ACUMINATA|>F|
PROTEA CAFFRA|R|
DAIS COTINIFOLIA|O|
RHAMNUS PRINOIDES|L>F|
CARISSA BISPINOSA|O|
RHUS TOMENTOSA|O|
RAPANEA|O|
SCOLOPIA MUNDTII|>F>F|
ILEX|R|
TRIMERIA TRINERVIS|R|
ASPLENIUM MONANTHES|R>T|
CASSINE VELUTINA|R|
GALOPINA CIRCAEOIDES|O|
GYMNOSPORIA ALBATA|R|
ZIZYPHUS MUCRONATA|R|
CASSINE TETRAGONA V. LAXA|O|
RHYNCHOSIA EFFUSA|LF|
EURYOPS SETILOBUS|C|
EULALIA|C|
EUPHORBIA PULBINATA|LF|
OSTEOSPERMUM MONILIFERUM|FF|
STRIGA GESNEROIDES|O|
LOUDETIA SIMPLEX|C|

And how it would be corrected. Unchanged text is shown in red.
09-Jul-1945 c. 11 m. N.E. of Wakkerstroom 0377
CANTHIUM CILIATUM|>F|
GYMNOSPORIA ACUMINATA|O|
ASPARAGUS VIRGATUS|F|
OLINIA ACUMINATA|>F|
PROTEA CAFFRA|R|on slopes
DAIS COTINIFOLIA|O|
RHAMNUS PRINOIDES|L>F|
CARISSA BISPINOSA|O|
RHUS TOMENTOSA|O|
RAPANEA|O|
SCOLOPIA MUNDTII|>F>F|
ILEX|R|
TRIMERIA TRINERVIS|R|
ASPLENIUM MONANTHES|R>T|
CASSINE VELUTINA|R|
GALOPINA CIRCAEOIDES|O|
GYMNOSPORIA ALBATA|R|
ZIZYPHUS MUCRONATA|R|
CASSINE TETRAGONA V. LAXA|O|+- scrambler, long und. lvs.
Sour veld
RHYNCHOSIA EFFUSA|LF|yellowish
EURYOPS SETILOBUS|C|
39
Bush is dominated by Pittosporum & Olinia acuminata, with Rhamnus prunioides along the watercourse.
At 50894 on escarpment: 378
09-Jul-1945 c. 11 m. S.W. of Dirkiesdorp 0378
EULALIA|C|
EUPHORBIA PULBINATA|LF|Photo
OSTEOSPERMUM MONILIFERUM|FF|
STRIGA GESNEROIDES|O|on Euphorbia roots
LOUDETIA SIMPLEX|C|
Still Sourveld with much Hyp.
6
Sourveld continues eg. At 50900 , on rolling country; on grey sandy loam.

Page 6 of 9

SANBI SAFARIS_TutorialRegisters5.docx

Page 7 of 9

Type text into the ‘1. Transcribe all text from the left hand page into this box as it appears’ and in
the ‘2. Transcribe all text from the right hand page into this box as it appears’ blocks in the web
browser.


In some cases the page text is in the incorrect (left/right) text box. It will simplify things for
indexer and validator if the text is switched to the appropriate box. Sorry for that technical
glitch.





Please index all of the information as it was written.
We suggest that you not expand on abbreviations.
Simply record what is written (or what it appears that Acocks intended as his edited endresult).
Additional items under the species name such as ♂ and ♀ would get in the way of matching
names to the checklist, so please record them under Subtext as [o/ male] or [o+ female].
It is not necessary to expand on names. We shall use a control checklist for matching names
to valid species names.




, typed as Crotalaria will be matched by the administrators
to Crotalaria sp.






typed as Thesium pubescens A.DC. will be matched by the
administrators to Thesium pubescens A.DC.
Use the | (vertical bar) to separate the information under each column heading as shown in
the previous point.
Text written between lines refers to the line above. This is the smaller text slightly below the
main text and should be indexed as Subtext in a field following the F [Frequency] heading as
a separate entry following a | (vertical bar).

F [Frequency] heading as a separate entry following a | (vertical bar). Use [ to signify
overstripe, > to signify upper case, ^ to signify superscript, / for up arrow, \ for down arrow.
|F

|F [Frequency]|

f/

f/

r/

r/

r

r

lf\

lf\

lf

lf

ll>f

ll>f
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Note it is not necessary to expand abbreviations, e.g. no. and R.

Fish R. valley at Hunts' Drift. (Flrd. In Estcourt, Aug., 1944)
Misgunst: along railway on hillside in T.G.V.



A character crossed out such as



Text crossed out such as
transcribed as Doryalis tristis



should not be typed, e.g. Augrabies.
would be
(Sond.)Sim.

Indecipherable text can be typed as [???].

[???]ents


Smudges, or what do not appear to be written information, can be typed as [xxx].



If dates or numbers are out of sequence, simply record them in the sequence as written.



Comments made by the transcriber for a particular record can be added between [] in the
Sub text column.
[date out of sequence]



A sketch can be recorded as [sketch].

[simple sketch of leaf at end of Name column]



Special characters

male ♂ [o/], female ♀ [o+]
Cluytia
monticola|o|Coll 11535. Big lvs. [o/] & [o+]


Wildcard characters
Where Acocks uses a question mark ‘?’, please type <!.> to represent it.

CLIFFORTIA <!.>LINEARIFOLIA|>F|hairy margin
I don’t know if Acocks used the asterisk ‘*’, but if so, please type <x-> to represent it.
We continue to learn in this indexing work and will try to use observations from indexers to improve
the SAFARIS Field Notes tutorial. The ultimate aim of this project is to index the information in these
images so that the images are searchable online, and so that the information is available for various
applications such as species modelling and vegetation classification.
Locality information is particularly useful to researchers, so please be sure to record it as accurately
as possible.
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Transcriber Notes
Once transcribing or proofreading is complete and all the rows have been captured please type
comments in the Transcriber Notes box at the bottom (4. Notes Record any comments here that
may assist in validating this task).
You could mention if all data were already there, and that you proofread them so that a validator
does not need to repeat the proofreading. You might mention if some data were there but out of
sequence and whether or not you corrected the sequence.

Taxon names and biodiversity terms in SAFARIS
You might use a word processor that enables spell checking using the spell checker dictionary for MS
Office or Libre Office. There is also a taxon names database (request it) available from SANBI.

